My Client Is In Jail and Is On a Chemical Health Commitment
November 2, 2021
My Client is civilly committed as chemically dependent and ends up in jail. Steps to consider…
1. Medications

a. Locate current medication list

b. Contact HCMC nursing at the Public Safety Facility

Nursing Manager is Melissa Caffes  (612) 596-8081 melissa.caffes@hcmed.org
Phil Krasowski Philip.Krasowski@hcmed.org or cell 612-209-4328

Nursing Line: 612- 596-8070   Nursing Fax: 612-596-8074
Send current med list to HCMC/Jail nursing. This is needed so that nursing can follow-up and get needed medications ordered and administered.
Update on client’s condition/behavior

2. Check for current charges. Public Website (for contracted). (Operated uses MNCis)
a. http://pa.courts.state.mn.us/default.aspx
b. be sure to change the search to “party or defendant” if you don’t have the case number

c. you can search for criminal and civil cases

d. note that you need to enter the characters at the top of the page in order to search

e. You can also check the HC Jail Roster 
http://www.hennepin.us/residents/public-safety/jail
to see if your client remains at the Public Safety Facility (jail) or at the Adult Correctional Facility (workhouse). 

3. Contact the County Attorney 

a. Contact the County Attorney who was associated with the commitment by phone and/or email.

b. Call 612-348-6740 if you do not remember who the County Attorney was 

c. Include Carolyn Peterson Carolyn.Peterson@hennepin.us in your correspondence as she is very familiar with both the civil and criminal areas and might also provide direction
4. The Civil Attorney will connect with the Criminal Attorney

5. Visits at the Public Safety Facility
Starting January 15, 2018, additional security practices will be put into effect which will affect HSPH staff and contracted staff.  Staff who enter through the 1st floor Jail Visitation area will continue to pass through the building entrance/lobby Weapons Screening process.  Once in the building, staff will check in with the deputy assigned at the PSF Visitation desk (24/7) and pass through an additional screening process at the jail visitation desk.  The new security protocol will involve passing through another screening process prior to entering the elevator and moving into the secure areas of the PSF jail facility. You should only bring into the PSF what you need to have for the visit (paperwork and pen). There are lockers near the visitation desk where you can leave your coat and other belongings. When you are directed to meet with an individual who is in-custody at City Hall – you will go to City Hall and proceed using the same process as now. If after identifying yourself as the case manager you are denied access please ask to speak with a supervisor.
a. Bring your photo ID and a business card to show that you are the case manager

b. When you arrive at the visitation check-point, identify yourself as the case manager and ask for a non-contact visit with (client name) 

c. If you have paperwork to sign, let the Deputy authorizing your visit know that there is paperwork that the client needs to sign at the end of the visit. When you have finished talking with the client let the Deputy in that area know that you have paperwork for the client to sign. The Deputy will have the client sign the paperwork and return it to you.

d. Be sure to get Release of Information Forms signed for things such as the Sheriff’s Office, HCMC Nursing, Probation, Criminal Attorneys and such.

e.  If issues arise please contact Cynthia Arkema-O’Harra 

cynthia.arkema-oharra@hennepin.us  or phone 612-879-3588. 

The Hennepin County Adult Detention Division allows professionals to meet with inmates in a manner that maintains jail safety, security and good order while meeting legal requirements. Professional visitors and inmates must comply with jail visiting rules:

·        You need to follow all directions given by security staff.

·        All visitors must dress appropriately. Revealing clothing will not be permitted.

·        All visitors must walk through a metal detector before entry.

·        Be prepared to secure any and all personal items deemed contraband by the facility prior to your visit

·        Have a valid government identification and/or business credentials ready to present at the visiting desk.

·        DO NOT provide any items (papers, photographs, pens, pencils etc.) to an inmate unless approved by security staff.

·        Sexual conduct of any type will not be tolerated.

6. Child Protection

· If your client is a pregnant female – you need to call Child Protection 612-348-3552 then select option #1. They may or may not take the report. Pregnancy under 34 weeks are often times referred by Child Protection to Project Child (if there is no active Case Manager). 
7. Probation involvement. 

· To check to see if there is a Probation Officer assigned to your client you can call 612-348-5268 or 612-348-3218
· Contact Probation (once you have a release form signed) to coordinate plans

8. Non-revocation. If you do not plan to move forward with a plan for revocation: contact the County Attorney’s office to discuss. Identify the release plan. For example: return to treatment, admit to new treatment program, how will the client get to treatment, and such.
If decision is made to not revoke: Keep in mind that the jail may not be able to hold the client. Most clients are at the jail less than 36 hours.

9. Revocation of Provisional Discharge

a. Consider the need for revocation

b. Notify the Sheriff’s Office/Nursing staff, Civil Court County Attorney and Defense Panel Attorney that the revocation is in process.

c. Complete the Revocation Letter to the Court

d. Complete either the Emergency or Non-Emergency Intent to Revoke. Please note the need for a transportation order to get the client from the jail to the appropriate detox facility, hospital or CARE program as indicated
e. Contact Central Pre-Admissions at 651-431-5337 or dhs.sos.centralpreadmissions@state.mn.us then send requested documentation as an attachment or fax to: 1-866-633-4253 to place client on list for admission to AMRTC.

f. Submit the letter along with the original commitment order and revocation paperwork to the courts.

g. E-file the original commitment order and revocation paperwork to the jail nurse, County Attorney and Defense Panel Attorney.

h. Contact detox and/or hospital to verify bed availability.

AICDC 1800 Chicago Withdrawal Management Center 612-879-3646  
Fax 612-879-3604
Mission Detox: Judith Retternath Withdrawal Management Center.

763-559-1402   Fax 763-559-2559
Fax a copy of the court orders to detox
i. Contact nursing at the Public Safety Facility 612- 596- 8070 and ask that they call the identified detox unit to provide information on client being medically stable and okay to enter detox.
10. Vacate Order of Stayed Commitment

a. Follow the steps outlined above for revocation of provisional discharge 

b. Use the Requirements for Revocation of Stay of Commitments
i. Letter requesting that the Stay of Commitment be vacated. Must include the specific conditions of the Stay that were violated with specific information about what has occurred. 

ii. Information needs to be sufficient for the County Attorney to call witnesses and to secure records to prove the violation if necessary. 

iii. Fax the request to the County Attorney’s Office at 612-348-6430

iv. Contact the County Attorney’s Office (612-348-6740) to verify receipt of the request

v. Contact Central Pre-Admissions at 651-431-5337 or dhs.sos.centralpreadmissions@state.mn.us then send requested documentation as an attachment or fax to: 1-866-633-4253 to place client on list for admission to AMRTC.

c. Revocation by Affidavit:
There will not be a hearing scheduled at the time of the filing of the revocation request.  Once the paperwork is filed with the Court and signed by the Judge, the commitment is in effect.  If the respondent is dually committed, there needs to be a recommendation in your request as to where the respondent is to go when committed (For example, Anoka Metro Regional Treatment Center).  If the respondent is hospitalized, provide information as to where the respondent is to be held pending transfer to that facility.  (For example, “to be held at HCMC until transported to AMRTC”).  Please check with the hospital staff to ensure that this plan is acceptable to them as well.  We need to know if the respondent is on a 72-hour hold and when that expires to alert the court staff.

PLEASE READ THE COURT ORDER CAREFULLY:  SOME ORDERS REQUIRE THE PERSON PROVIDING THE INFORMATION SUPPORTING REVOCATION TO SIGN THE AFFIDAVIT.  THIS COULD BE A TREATMENT PROVIDER OR FAMILY MEMBER.

Keep in mind that a respondent has a right to contest the revocation within 14 days if it is revocation by affidavit.  The respondent will make the request for hearing and we will need to prove the underlying facts. Be sure to date and sign your request.


Revocation After Notice and Hearing

A hearing will be scheduled when the request is filed with District Court.  If the respondent is at a hospital/detox, we need to know if the respondent is on a hold or a voluntary patient and if transportation is needed.  If the respondent is on a physician’s hold, we will request the court for a hold and transportation to the hearing.  We need to provide the court with the date and time the hold was placed and also what station at the hospital the respondent is currently on.  Or if the respondent is in the community, provide information as to whether the respondent should be summoned to the hearing or if there is sufficient evidence (provide specific information) of dangerousness to self or others that the respondent should be apprehended and held until the hearing.  Be sure to date and sign your request.

No Intent to Revoke

If the Respondent is not cooperative but you do not want them hospitalized or the stay revoked:  call the county attorney on the case or send an e-mail.  At times we can get the case back on track by calling the defense attorney.  If that doesn’t work, we can send in a revocation request, but instead of a revocation hearing we can request a settlement conference.  This gets the person back in court and permits us to extend the stay if there is need and agreement.  
11. Transportation Orders

Request Sheriff’s Office transport when filing for revocation. Contact the County Attorney (612-348-6740) to make arrangements for transport. Notify nursing of the planned transport date and time. Verify that the transport orders have been received. 

12. Whenever possible plan to attend any court hearings.
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