
Work Order No: 
Agreement No: 

HENNEPIN COUNTY  
COMMUNITY ENGAGEMENT ROSTER 

WORK ORDER 
 
This Work Order, entered into pursuant to the provisions of the Hennepin County Community 
Engagement Roster Principal Agreement (the “Agreement”), is between the COUNTY OF 
HENNEPIN, STATE OF MINNESOTA, A-2300 Government Center, Minneapolis, Minnesota 
55487, on behalf of the Hennepin County department name and address (“COUNTY”) and 
vendor name, vendor address (“CONTRACTOR”). The provisions herein are incorporated into 
and made part of the Agreement and are, thereby, subject to the provisions in the Agreement. 

 
1. CONTRACTOR shall perform the following services: short description of 

services.  These services are more fully described in the Scope of Services, 
attached as Attachment A and incorporated by this reference. 

 
2. CONTRACTOR shall perform the services between start date and end date. 

Services shall not extend beyond the term stated in the Agreement.  
 

3. CONTRACTOR shall be paid according to the provisions in the Budget Form, 
attached as Attachment B and incorporated by this reference.  The total cost of 
this Work Order shall not exceed <amount> ($$).  

 
[IF CONTRACTOR IS DRIVING RESIDENTS OR HIRING AUTOS TO 
DRIVE RESIDENTS, INCLUDE THE FOLLOWING:] 
 

4. In addition to the insurance requirements included in the INSURANCE section of 
the Agreement, CONTRACTOR shall maintain automobile liability coverage in 
the amount of Two Million Dollars ($2,000,000.00) for the duration of this work 
order. 
 

5. Pursuant to the Agreement, subcontractors are not permitted without prior written 
consent of COUNTY.  [IF THE COUNTY HAS ALREADY APPROVED 
THE USE OF SUBCONTRACTORS, LIST THEM HERE:]  COUNTY has 
currently approved the following subcontractor(s): subcontractor names. 
 

6. COUNTY shall have the right to suspend or terminate any Work Order and the 
work provided by CONTRACTOR thereunder without prior notification and 
without termination of the Agreement.  In such event, CONTRACTOR shall be 
paid for services rendered through the date of suspension or termination.  

 
7. CONTRACTOR certifies that it is not prohibited from doing business with either 

the federal government or the state of Minnesota as a result of debarment or 
suspension proceedings.  CONTRACTOR shall immediately notify COUNTY if 
CONTRACTOR is debarred or suspended during the term of the Agreement. 
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[IF CONTRACTOR IS A SUBRECIPIENT AS DEFINED BY THE 
UNIFORM GUIDANCE (TITLE 2 CFR PART 200), ATTACH THE 
SUBRECIPIENT COMPLIANCE ADDENDUM (AVAILABLE ON THE 
HCAO CONTRACT FORMS WEBPAGE) AND INCLUDE THE 
FOLLOWING:] 

 
8. CONTRACTOR agrees to comply with the requirements set forth in the attached 

Subrecipient Compliance Addendum.  
  

[IF ANY FEDERAL FUNDS ARE BEING USED, ATTACH THE 
FEDERAL AWARD CONTRACT PROVISIONS AND INCLUDE THE 
FOLLOWING:] 
 

9. CONTRACTOR agrees to comply with the requirements set forth in the attached 
Federal Award Contract Provisions Addendum. 

 
10. The primary contacts for this Work Order are:   

 
COUNTY: 
Department: 
Name and Title: 
Phone: 
Email: 
 
[IF THE CONTRACTOR HAS A CONTACT FOR THIS CONTRACT, 
INCLUDE THE FOLLOWING BRACKETED SECTION:] 
 
[CONTRACTOR: 
Name: 
Phone: 
Email: 
 
CONTRACTOR may replace the Work Order Contact but shall immediately give 
written notice to COUNTY of the name, phone number and email of such 
substitute person and of any other subsequent substitute person. ] 

Any notice affecting the rights or obligations of either party must be directed to 
the Contract Administrator identified in the Agreement. 
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Work Order No: 
Agreement No: 

SIGNATURES 
 
CONTRACTOR is hereby authorized to perform the services set forth herein subject to the terms 
and conditions of the Agreement and the attachments. 
 
COUNTY OF HENNEPIN  
STATE OF MINNESOTA 
By:  
 

{{Sig_es_:signer1:signature}}  

 

{{userstamp1_es_:signer1:stamp}} 
 

 

 

 

{{Exh_es_:signer1:attachment:label("Attachments")}} 
 
 
 
 
CONTRACTOR shall perform the services as set forth herein. CONTRACTOR warrants that the 
person who executed this Work Order is authorized to do so on behalf of CONTRACTOR as 
required by applicable articles, bylaws, resolutions or ordinances.* 
 
By: 

 

{{Sig_es_:signer2:signature}}  

 

{{userstamp2_es_:signer2:stamp}} 
{{          ttl_es_:signer2:title}}  
 
 
 
 
 

*CONTRACTOR represents and warrants that it has submitted to COUNTY all applicable 
documentation (articles, bylaws, resolutions or ordinances) that confirms the signatory's 
delegation of authority. Documentation is not required for a sole proprietorship. 
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ATTACHMENT A: Scope of Services 
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ATTACHMENT B: Budget Form 
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AS APPLICABLE, ATTACH THE SUBRECIPIENT COMPLIANCE ADDENDUM 
AND/OR THE FEDERAL AWARD CONTRACT PROVISIONS ADDENDUM HERE. 


