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Attach Committed Project Workforce Form to Utilization Plan 
1. You will receive an email from hc.mail.service@hennepin.us with the Committed Project Workforce form PDF.  

 

 

2. Open the PDF and save to your computer. 
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3. Log into the Contract Compliance System. 

 
 

4. Go to your project’s Utilization plan. (Assigned Utilization Plans are displayed on the dashboard in the 

Utilization Plans section. All current and previous plans will be listed along with their corresponding status. 

Plans requiring action are in red. You can also access your Utilization Plans by selecting View from the left 

menu, then My Utilization Plans.) 

 
 

5. Click Utilization Plans. 

 

https://hennepin.diversitycompliance.com/FrontPage/StaffMain.asp?XID=5066
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6. Select the project. 

7. In the “Step 1: Provide Utilization Plan Information” box, click Fill in Utilization Plan Details. 

 
 

8. Click Attach File. 
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9. Click Choose Files and select the Committed Project Workforce form PDF you saved to your computer. 

 
 

10. Click Save. 
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11. Scroll to bottom and click Submit Utilization Plan. 

 

Your Diversity and Inclusion plan is now submitted. 

If your Diversity and Inclusion plan is returned for deficiencies, you will receive an email from the Contract 

Compliance System.  Click the Utilization Plan link in the email and check the “Reviewer Comments” in the 

Utilization Plan Summary box. 
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